SO NONG NGHIEP VA PTNT  CONG HOA XA HQI CHU NGHIA VIET NAM

BQL CANG CA QUANG TRI Poc lap - Tu do - Hanh phiic
Sb: 368 /TB-BQL Qudng Tri, ngay 21 thang 12 nam 2023
THONG BAO

Vé viéc phan cong thoi gian 1am viéc, s6 gio 1am viée
va cham cong lam viéc, hoat dong dich vu tai BQL Cang ca Quang Tri

Pé cong tac phan cong thoi gian lam viée, s6 gio 1am viéc va chidm cong lam
viéc, hoat dong dich vu tai BQL Cang c4 Quéang Tri ngay cang di vao né nép, minh
bach, cong khai, binh dang, bd may dam bao tinh gon va hoat dong co6 hi¢u qua
theo Nguyén tic “Mét nguoi phdi lam nhiéu viéc Va MGi viéc phdi ¢é mdt nguoi
chiu trach nhiém chinh”, sau khi thong nhat trong cap uy, lanh dao don vi, BCH
Cong doan, Giam doc BQL Cang ca Quang Tri thong bao vé cdng tac phan cong
thoi gian lam viéc, ) gio lam viéc va chdm cong lam viéc, hoat dong dich vu tai
don vi nhu sau:

|. Phwong 4n bé tri thoi gian
1. P6i v6i boé phan Hanh chinh

1.1. Gidm ddc, Pho Giam dbc, lam viée theo gio ( tinh 9 gio /ngay cong x 22
ngay/thang), ngoai ra moi thang phai truc 1anh dao dé chi dao thu gia dich vu, hoat
dong dich vu vao thur 7, chu nhat va cac dém trong thang.

1.2. Truong phong Nghiép vu - Hanh chinh lam viéc theo gio (tinh 9 gio/ngay
cbng x 22 ngay/thang), ngoai ra moi thang phai truc 1anh dao hoac chuyén moén
phuc vu thu gia dich vy, hoat dong dich vu vao thr 7, chu nhat va cac dém trong
thang.

1.3. Cang Trudng cang ca Ctra Tung, Cang Trudong cang ca Cua Viét [am viéc
theo gid (tinh 9 gid/ngay cong x 22 ngay/thang), ngodi ra mdi thang phai truc 1anh
dao dé chi dao thu gia dich vu, hoat dong dich vu vao thr 7, chu nhat va cac dém
trong thang.

1.4. Phu trach ké toan lam viéc theo gio (tinh 9 gio/ngdy cong x 26
ngay/thang).

1.5. C4c can bo hanh chinh con lai: Nhan vién Théng ké; Chuyén vién Hanh
chinh - Tong hop; Nhan vién Vin thu - Tha quy ; Nhan vién lai xe, cano, PCCC
lam viéc hanh chinh theo gi¢ (tinh 9 gio/ngay cong x 22 ngay/thang), ngoal ra co
tbi thiéu 04 ngay/thang dugc didu dong truc tai cang ca truc thudc vao cac ngay,
dém tht 7, cht nhét hoic ngay thudng ( cong viée, thoi gian cu thé theo yéu cau
cua cang ca dugc phan cong).



2. Poi véi b phan Cing

2.1. Chuyén vién, Nhan vién Piéu d6 Tau thuyén — Giam sat san luong (kién
cong tac 1UU) lam vige theo gio (tinh 9 gid/ngay cong x 26 cong/thang), truc ca
theo su phan cong, b tri ctia Cang truong. Ngoai thoi gian 1am viéce truc tiép tai
hién truong, thoi gian con lai lam viée tai Phong truc, phong lam viéc hodc tai Van
phong IUU theo b tri cia Cang trudng.

2.2. Nhén vién Pién nudc — An toan thuc pham (Kiém cong tac IUU) lam viéc
theo gio (tinh 9 gid/ngay cong x 26 cdng/thang), truc ca theo sy phan cong, b tri
ciia Cang truong. Ngoai thoi gian 1am viéc truc tiép tai hién truong, thoi gian con
lai thuong truc tai Van phong IUU.

2.3. Nhan vién Trat tu - Thu gia dich vu lam viéc theo gio (tinh 9 gio/ngay
cong X 26 cong/thang), tryc ca theo sy phan cong, bo tri cua Cang truong. Ngoai
tho1i gian 1lam vi€c tryc ti€ép tai hién truong, thoi gian con lai lam viéc tai Phong
truc.

2.4. Nhan vién v¢€ sinh m6i truong 1am viée theo gio (tinh 9 gio/ngay cong x
26 cong/thang) 1am viéc theo sy phan cong, bo tri cia Cang truong.

I1. ThAim quyén phan truc, cham cong, ngudn chi tra
1. Tham quyén phan truc, cham cong

- Truong phong Nghiép vu - Hanh chinh xay dung lich tryc lanh dao tai Cang
ca ’Cfra Tung va Cang ca Cua Viét trinh Giam doc phé duyét va thuc hién viéc
cham cong truc lanh dao tai cac cang.

- Cang trudng Cang ca Cira Viét chiu trach nhiém phan cong lich truc va theo
dbi cham cong tai Cang ca Clra Viét. Lich truc phai gui vé BQL trudc ngay 28 cia
thang trudc.

- Cang truong Cang ca Cura Tung chiu trach nhiém phan cong lich tryc va theo
dbi cham cong tai Cang ca Cura Tung. Lich truc phai giri vé BQL trudc ngay 28 cia
thang trudc.

- Truong phong Nghiép vu - Hanh chinh chiu trach nhiém phan cong lich truc
va theo doi cham cong tai phong Nghiép vu - Hanh chinh. Lich truc phai gui vé
BQL trude ngay 29 cia thang trudc.

- Cham nhat dén ngiy 27 cua thang trudc, cic Cang trudng phai thong nhat
v6i Truong phong NV-HC vé so lugng, thoi gian huy dong can bo Phong NV-HC
tryc tai cang cd minh phu trach, chiu trach nhiém giam sat, cham cong can bo duoc
diéu dong.

- Truéng cac bd phan dugc chu dong diéu dong thém cong dé thuc hién cac
nhiém vu khac, nhung néu vuot qua 10% tong sb cong du kién trong thang phai co
giai trinh va xin y kién Ban Giam déc.



2. Ngudn chi tra cho thoi gian lam viéc va 1am thém gio

- Pbi voi 05 vién chic quan 1y truc 13nh dao, quan 1y gdm: Giam dbc, Pho
Giadm doc, Cang truéng, Truong phong NV-HC:

+ V6i 8 gior trong gid hanh chinh: Tra tir ngudn Ngan sach chi hang nim cho 5
bién ché.

+ Tryc 1anh dao vao thir 7, chu nhat: Tra tir ngudn thu gia dich vu, khéng qua
24 g10/nguoi/thang.

+S6 gi0 lam thém hoat dong dich vu con lai: S€ dugc can ddi chi tra tir két
qud hoat dong kinh doanh dich vu.

+ Nhiing truong hop duoc diéu dong, bd tri true thém hodc 1am nhiém vu khac
ngoai thoi gian quy dinh tai muc 1 thi dwgc cham cong lam thém gio va chi tra tu
nguodn tuong trng v&1 nhiém vu thuc hién.

- Bdi véi vién chuc, nguoi lao dong: Thoi gian quy dinh tai muc I dugc tinh
nhu sau:

+ Tinh 8 gio truc/ ngay cong va duoc chi tra tir cac nguodn tuong tng.

+S6 gi0 hoat dong dich vu vuot theo quy dinh duoc tinh twong g cho hoat
dong kinh doanh dich vu va dugc can doi chi tra tir két qua hoat dong kinh doanh
dich vu.

+ Nhirng truong hop duoc diéu dong, b6 trf truc thém hodc 1am nhiém vu khac
ngoai thoi gian quy dinh tai muc I thi dugc cham cong lam thém gid va chi tra tur
nguon tuong trng va1 nhiém vu thuc hién.

I11. Thoi gian thyc hién:

Tir 01/01/2024 cho dén khi c6 thong bao méi, cac Thong bao trude diy hét
hiéu lyc tir 31/12/2023.

Vay, Giam dc BQL Cang ca Quang Tri Thong bao va yéu cau Trudng CAC
Phong ban, Cang ca truc thudc phd bién cho nhan vién truc thudc va nghiém tac
thuc hién.

Noi nh{in: GIAM DOC Ky boi: Lé Vin Son

- Gb, PGP BQL (b/c); Thoi gian ky: 21/12/2023
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- Céc phong ban, cang ca truc thudc; 15:48:20
Lé Van Son

- Trang TTDT; Zalo cang;
- Luu: VT, NVHC.
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